JOB DESCRIPTION
JOB TITLE:
DEPARTMENT:

Commercial Credit Officer
Lending

DATE:
REVIEWED BY:

December 12, 2012
VP, Group Manager
Commercial Lending

GENERAL SUMMARY:
All positions at Founders Bank & Trust require a high level of commitment to exceptional client service
and client relationship development. All Bank employees must be enthusiastic about this commitment
and exhibit it at all times. The Commercial Credit Officer correctly evaluates the credit worthiness of a
borrower, including the consistent application of a credit policy, periodic credit reviews of existing
customers, and the assessment of the creditworthiness of potential customers, with the goal of
optimizing the mix of company sales and bad debt losses. This position is also responsible for
establishing credit training programs and operations/procedures.
ESSENTIAL FUNCTIONS:
1. Energetically develops a ‘raving fans’ environment when dealing with internal & external clients.
2. Makes recommendations for policy and procedure improvements for credit memos, approval
process, and other credit department functions. Once identified, teams with the Credit Manager
and/or others to implement recommendations.
3. Takes an active role in weekly credit meetings, ensuring quality and timely completion of credit
memos.
4. Implementation of departmental compliance with all relevant industry laws and regulations, both
state and federal.
5. Oversees the preparation the Monthly Financial Statement Tracking Report, Monthly Accounts
Receivable Compliance Report, Quarterly Commercial Real Estate Concentration Report and all
Loan Committee packages, which consist of credit memos, Loan Monitoring Report, White Board,
Loan Rate Updates, and any relevant memos to be distributed at the Loan Committee meetings.
6. Effectively and accurately prepares the Monthly and Quarterly Board Reports.
7. Develops a quality credit intern training program that prepares interns to become analysts including
managing, mentoring and coaching. Subsequently develops credit analyst training program.
8. Oversees the third party appraisal process including appraisals, real estate evaluations and appraisal
reviews.
9. Calls with Loan Officers as requested.
10. Assists as needed with managing Internal Loan Review and External Audits. Implementation of
recommendation and requirements based on Reviews and Audits.
11. This list of essential functions is not complete and will be supplemented as necessary.

KNOWLEDGE, SKILLS, AND ABILITIES:
1. In-depth knowledge of commercial lending including; legal and regulatory areas applicable to
commercial lending.
2. Good problem-solving, decision-making, attention to detail and analytical abilities. Ability to work
independently and perform problem solving and decision making under minimal supervision.
This job description reflects the general details of the specific job identified and is not necessarily a complete listing of all the frequent and
infrequent essential functions that may be involved in the job.
All employment with Founders Bank & Trust is at-will, which means that the company has the right to terminate employment and compensation
at any time and for any reason, as does the employee. Nothing contained herein is intended to create any contractual obligation. No one other
than the Board of Directors may make any contrary commitments.
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3. Excellent written and verbal communication skills, including the ability to interact professionally with
clients and co-workers.
4. Proven leadership skills with proven success in coaching and motivating a team.
5. Advanced computer skills with detailed and extensive experience using Outlook, Word and Excel.
6. Ability to meet attendance requirements; this position is exempt from overtime (exempt).
7. Excellent credit history.
WORK ENVIRONMENT:
A clean office environment consisting of open work areas. Ability to travel to and work in the client’s
place of business.
PHYSICAL DEMANDS:
Ability to move about the office effectively. Ability to effectively use all tools and equipment needed.
Must be able to lift up to 15 pounds. Ability to travel locally to meet clients and make sales calls.
MINIMUM POSITION REQUIREMENTS (Education, Experience, and Certification):
1. Bachelors degree in related field required or equivalent experience.
2. Formal credit training in a banking institution with a minimium 3 years commercial and/or credit
experience is required.
3. Supervisory experience preferred.
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