JOB DESCRIPTION
JOB TITLE:
DEPARTMENT:

Mortgage Originator-Fully
Commissioned
Mortgage

DATE:

January 27, 2011

REVIEWED BY:

VP, Mortgage Loan Officer

GENERAL SUMMARY:
All positions at Founders Bank & Trust require a high level of commitment to exceptional client service
and client relationship development. All Bank employees must be enthusiastic about this commitment
and exhibit it at all times. The Mortgage Originator promotes a favorable bank image by selling and
closing loan products and building business relationships with clients, referral sources and within the
community.
Originator
Based upon the current size and structure of the Bank, annual production is expected to be $15,000,000
per year.
ESSENTIAL FUNCTIONS:
1. Energetically develops a ‘raving fans’ environment when dealing with internal and external clients.
2. Makes cold and warm sales calls to new prospects including real estate agents, builders, financial
planners, CPA’s, mortgage brokers, or attorneys. The outcome of which is to effectively develop
new referral relationships and new business to the Bank.
3. Interviews loan applicants and collects pertinent information with a proficiency in all loan types
including secondary market mortgage, home equity, lot, bridge and construction.
4. Gathers information, analyzes and recommends credit decision on portfolio loans by reviewing file,
and assisting in preparing writeup for loan file.
5. Inputs loan applications to origination system and runs automated approval.
6. May perform loan processing as necessary including; ordering title work, credit report, flood, payoffs
and lien releases/discharges.
7. Meets and/or exceeds established annual loan goals.
8. Cross sells other bank products and services
9. Creates and implements marketing ideas which may include an on-going client contact program
such as newsletters or postcards.
10. Networks in related trade organizations such as HBA, WCR, GRAR, WMMLA or other committees.
11. Enthusiastically represents Founders Bank & Trust as an active participant in local community
activities.
12. Performs other duties as assigned.
KNOWLEDGE, SKILLS, AND ABILITIES:
1. Knowledge of secondary market mortgage guidelines and underwriting requirements.
2. Strong communication skills (verbal, written and presentation) with the ability to interact
professionally with employees, clients, vendors and the community.
3. Strong sales aptitude.
This job description reflects the general details of the specific job identified and is not necessarily a complete listing of all the frequent and
infrequent essential functions that may be involved in the job.
All employment with Founders Bank & Trust is at-will, which means that the company has the right to terminate employment and compensation
at any time and for any reason, as does the employee. Nothing contained herein is intended to create any contractual obligation. No one other
than the Board of Directors may make any contrary commitments.
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4. Great attention to accuracy and detail, able to prioritize and utilize effective judgment while working
under the pressure of deadlines.
5. Ability to work politely and effectively with others and contribute to a team approach in the
department.
6. Ability to operate: PC, Outlook, Word and Excel and bank software.
7. This position is exempt from overtime (exempt).
8. Excellent credit history.
WORK ENVIRONMENT:
A clean office environment consisting of open work areas. Ability to travel to and work in the client’s
place of business.
PHYSICAL DEMANDS:
Ability to move about the office effectively. Ability to effectively use all tools and equipment needed.
Must be able to lift items up to 15 pounds.
MINIMUM POSITION REQUIREMENTS (Education, Experience, and Certification):
1. College education in a business related subject or a level of experience that is comparable to.
2. 5 years experience with secondary market mortgage guidelines and underwriting requirements for
Mortgage Loan Officer position.
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